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attendance Office

STUDENT EXCUSE LIST

SCHOOL ACTIVITY  (Check One)

School Business (On campus activity)

Field Trip (Off campus activity for whatever reason)      
                                                                         Admin Signature _____________________________
 Activity Date(s)   __________________________Time: ___________________      Excuse Period(s) _______________
Instructor Name ___________________________       

Name of Function: _________________________________________

NOTE: Please email typed up list to Attendance Office two days prior to activity. On the day of activity, check off students who will be attending and give to attendance before leaving campus,
priscilla.lopez@sausd.us and emir.page@sausd.us
**************************************************************************************************
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(B) School Business:

School activity or function under the control and supervision of a credentialed employee on a school day and during school hours on school campus. 

Examples:  

Testing, Assemblies, Academy Leadership Cabinet, OCDE Group Counseling

(F) Field Trip:

Any time students are scheduled to be taken off campus, for whatever reason, a field trip request must be submitted and approved before the students are taken off campus. The approved field trip request ensures that the district insurance is covering those students and administrators. Taking students off campus without an approved field trip request places the full responsibility on the person(s) taking them. 
Example: College Visits (w/ certificated staff during school hours), Sport Events, Academy trips

